Annual Governance and Accountability Return 2024/25 Form 3

Tr.:r be completed by Local Councils, Internal Drainage Boards and other Smaller Authorilies®:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
EB.5 million; or

« where the higher of grogs income or gross expenditure was £25,000
or less but that:

v gre unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fea payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retum at the
end of each financial yaar in sccordance with Proper Practices

2 The Annual Governance and Accountability Return is made up of three parts, pa nl Jto 6
« The: Annual Internal Audit Report must be completed by the authority's internal a

» Sections 1 and 2 must be completed and approved by the authority,
* Section 3 ks completed by the axternal audiior and will be retumed to the authority.

3. The authority must approve Section 1, Annual Govermance Statement, before approving Section 2,

Accounting Staterments, and both must be approved and publishad on the authority websita'webpage
before 1 July 2025,

4, An authority with aither gross income or gross expanditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, bul which is unable lo cerify itself as exempl, or is
reqquesting a limiled assurance review, must returm to the extemal auditor by emall or post (not bolh)
no later than 30 June 2025. Reminder lefters will incur 8 charge of £40 +VAT.

« the Annual Govemance and Accountability Return Sactions 1 and 2, togethar with

= a bank reconailiation as at 31 March 2025

« an explanation of any significant year on year variancas in the accounting statements
« notification of the commencement date of the pericd for the exercise of public rights

« Annual Internal Audit Report 2024/25

Uinless requested, do not send any additional documents o your extermal auditor, Your external auditor will

ask for any additional documants neadad

Once tha external suditor has completed the limited assurance review and |s able fo give an opinion, the

Annual Governence and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will be retumad to the authority by amaill or posi.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority websila/webpags:

Before 1 July 2025 authorifies must publish:

+ Notice of the period for the exercise of public nghts and a declaration that the accounting statements
are 8z val unaudited,

« Section 1 - Annual Governance Statement 202428, approved and signed, pags 4

« Section 2 - Accounting Statemenis 2024/28, approved and signed, page b

Mot iater than 30 September 20256 sulharities must publish:

« Notice of conclugion of audit

- Section 3 - Exfernal Auditor Report and Cartificate

+ Sections 1 and 2 of AGAR including any amendmants as a result of the Iimfited assurance review, i
Is recommended as best practice, o avoid any potential confusion by local eleclors and Inferested
partes, that you also publish the Annual Infernal Audit Repon, pags 3.

The Amual Cavernance and Acscuntabily Rstum corstiiutes the snnusl reburn rfeerod b in fhe Actounts and Audit Reguitationa 2015 -
Thmughout, e words ‘axdermal audio:” have the same meaning as the wonds ‘local sudtor in the Accounts end Audt Reguisiions 2015

'tuu:nm,nhpeﬁa af b that may be smallar autharies sefer fo schedwle 2 fo te Local Audt md.imrmnr.mw.l.uf:ﬂm
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Guidancg notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2024/23

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Froper
Practices are found In the Pracitioners' Guide® which is updated from time to time and contains evarything
needed to prepare succasshully for the financial year-and and the subsequent work by the extamal auditor,

« Make sure that the AGAR is complete (no highlighted boxes lefl emply) and s property signed and dated. Any
amendments must be approved by the authority and propery inftialled

« The authority should receive and note the Annugl Intemal Audit Report bafore approving the Annual
Govemance Statemant and the accounts.

« Use the checklist provided balow to review the AGAR for completeness befora returning if o the extamal
auditor by email or post (naot both) no iater than 30 June 2026

» The Annual Govemance Statement (Saction 1) must be approved on the same day or befdre the Accounting
Statements (Section 2) and evidenced by the agenda or minute referances.

« The Responsible Finencial Officer (RFO) must cariify the accounts (Saction 2) balore they are presented 1o
tha authanity for approval. The authority must in this order, consider. approve and sign the accounis

* The RFO is required to commence the public nghts period as soon as praciical after the date of the AGAR approval,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant autherity owned generic email addresses and telephone numbers.

+ Make sura that the copy of the bank reconciBation to be sent o your extemal auditor with the AGAR covers all
the bank accounts. If the autharity holds any short-term investments, note thelr value on the bank
reconciliation. The external suditor must be abie to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any differance between Box 7 and
Box 8. More help on bank reconciiiation is available in the Practitioners’ Guida®

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detalled
accounting records Instead of this explanation. The axiemal auditor wants to know that you understand tha
reasons for all variances. Inciude compiete numarical and narrative analysis 1o support the full variance.

« |f tha bank reconciation & incompiete or varances not fully expiained then additional costs may be mnoumread.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2024) equals tha balance brought forward in the current year (Box 1 of 2025).

» Tha Responsible Financlal Officer (RFO), on behalf of the authority, must sal the commencement date for the
axercise of public rights of 30 consecutive working days which must indude the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 16 (2),
Accounts and Audd Regulations 2015, including the period for the exercise of public rights and the name and
gddress of the axtemal awditor before 1 July 2025,

All sactions Have all highlightad boxes have besn compheied?

Has all additional infermathon requested, including the dates sei for the pariod

for the exercise of publle rights, b#en provided for the external mudiber?
Internal Audit Report |Have anighligh'r;Elbmnhmn cormpheted by he infermal auditn: and explanations provided?
Sacilun 1 For any statemant lo which the responsa is ‘'no’, has an explanation baan published?
Section 2 Has tha Responsible Financial Officer signed the aceounting stetsmants before

presaniation 13 the authordy for approval?

Has the autharity's approval of the accounting statements been confirmed
by the signature of the Chair of the approvel meeting?

Has an oxplanalion of significant variations bean publishad where required™

Hax ihe bank reconciliation as at 31 March 2025 bean reconciled 1o Box 87
}mmmummwmmrmmammﬂ

Seabons 1 and 2 | Trust funds — have al disclosures besn made |f the authority as a body corporaie & a
flm.e managing fnsstea? NB: donel send brust sccounting stalemenis urdess mquested

NSNS SN S

"Govemanoe and Accountability for Smaflor Authorities in England — & Practitioners ' Guide fo PFropar Prachices,
can be downleated from www.nalc.gov.uk of from www.ada.org.uk
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Annual Internal Audit Report 2024/25

_.Pj'*f‘r-'v.'f?# Me et et 2 tj.l ,";t...jrr v Covrtee (

UL Seedvia ppeu i ung =)0 e Uk

During the financial vear ended 31 March 2025, Ihis aulhwarity's internal duditor aching independently snd on fiee
banis of an assessrrent of sk, camied oul 4 seective sasasameant of complianca with the relevan! procadures and
controls in aperathon and cblained appropriale evidende from i aulhorily,

Thi Intermal audd for 2024728 has bean carmed out in acsordance with this suihorly's needs and planned covearige,
O the bagis of tha Indings In e areas examined, tha infermat audil concheions are summarissd i this table. Sel
aut balow are the objsctives of Intarmal control and afongside are the intemal audit conthelons an whether, in all
algnificant respecta. the confrol objeciives ware balng achinvsd thraughou the financial year 1o a standard adegiale
Io moal (hae neads ol this aulhaly

intarnal canirol abjeciive

A Appropinb Bccounbing w‘hnw bonn propary kopt (hroughout e Bnsnc yaar.
B, Ths aullanly compeed with s inancisl mgulations, pryments Wwene supponisd by mvaloes; al

ixperiliture wils Bpproved nnrl VAT was appraprialely accounied lor
. This sutheeity pesassed the -pqnlﬁr,ml risks 1o achisving Il obiectses and reviewed the adequacy

od arrangaments ko mamape these i

0, The precept o ratas eouiremant resulted fram an adegquisle Liul:lﬂl‘ﬂrsl [1frnt m‘ﬂ'ﬁ:ﬁlﬂﬂml . /

E. Expechad income was hully fecalved, pased on m'r-u-:'l el L pmpM]r tocondad and prampily
bonked, and VAT wes appropriately accoanted for,

F. Palty cash paymonls wors prapey amnp-urtl}d by recepis. al palty b expendibure wis ippruual:l f”ﬂ'ﬁre
and VAT approprialsly sccourted for. A

6. Selarsns 1o serployeas and allcsancas to mambers wore paid I sccordanos wil s sithonty's
nppmwl: and PAYE ar=l K| resuiremanis wars praparly applied

l\-l

H, Assnd and sventmonts registirs waes complate and sccursis & lﬂd |:-r:|-|:|l15r marEined. .,f
| Parindic bank accoun! reconciliafions were pmpm;cnnud :|4._.|:|E|.I|:1r1|: fe year, o

J. Accounting staiserans preparsd during S year ware prepansa on tha comest scoouring hasss (receipts
and payrmands or moome end egpeidiliee), sgread 10 The cash book, supporiod by an adeguale audil
trnll from um:lﬁﬂ_ng records and whers agproprisls dedibors 8nd Credaos ware propaly moonded.

| o e s rr———

K. If tha outhority conified ibsell &8 exsmal rom o (Mrvied BEsUraNCe Tviow in EEIJ"H it mat 1
pxEmpson crilara and correstly decleesd dsall axsmpd, (I e sidfardy ag ¢ dmied ssarance
roview of its 202474 AGAR fick "ol aowdrisd)

L The mﬂhm'ny puilgishod the ragulred inloration on 8 wabsliaiwebpege up o dots:at the lime of (e
inlermal audit n acoordance wifl lhe mlmlmt Jesgiulatinn,

B e Y

M. In the year covared by this AGAR, tha -thurll-_.- camacily previdad [or & pariod for the senrciss of
public righls aa mguired by fhe Accounis and Aum Requlatons (dirng e 262 25 AGAR peitd,
Wi ok right i rafelivn i e 2023-24 AGAR pwidloacad by a maton. on the webaie andir
sty approved rmimiifes comferiing e dakos sadl.

Bl Tha aulhority has compled with the I:I-I.II:I||'I.'-I'|H:H1 umur'l:—mum': fne 023104 AGAR
(see AGAR Page | Guitsnos Nodes),

0, [For local councils anlyl
Trust funds ncluding chafabie] - The councd mad iz rasponuibites us 8 frusise. |

Eor dny othar risk arcas ideniified by thel sulhonily sdecgisls conteols existad sl any olhor risk anees on sepanale sheats | nesded)

Mame af parson wha caned ow m;dr;m:u%:ruilt! J{
A ff/‘/ (it SDen f 4

e 282028

o modrass any waaknass in control

Baieis] inlmmal audil l.mdnrt#’

25fei e 78

Signakire ol person who
carriedoul the internal audit

I the responss ls 'no’ pleasa
bdeniified (add separate shests Il nesdad),

**Notn: IF the response in ‘ol coversd’ plosse s1te whan tho most rocont infarnal sudi work wes dane in his sres and whan it s
next planned: o, Il covarago i not requied, the andunl ifemnd st report must explain why not (add separme shests if needed).
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Section 1 = Annual Governance Statement 2024/25

We acknowiedge as the mambers of;

STEDHAM WITH IPING PARISH COUNCIL

our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2025, that:

| V¥ | [ T IS TR U LTy

presarsd 5 accocvling dfalernscts i sccardeics
il T e Acoounts and Auds Mapuistion

!, W havvm put i ploos amengemens for effediee fmancsl
ranagemart during Mn year, and S The preéparation af
the accounling sialemenis.

e e

3. e masntained an adeguais spsiom of imomal control
Ingluding rmsssuros desgmod 1o prevahl and delec! Treud
and corruplion and redewed s sflsctiveress.

made propar rranioeyeridts arkd ac ompded résdo by
for pafpguarnimg e poshc monsy and MEEOUTEEE VT
4 ahags

i

. Wve tooic all ressonable sieps o assite durseles
{hal hare e e raitens o acius or potanial
rem-comgiEnee with lmas, mguisiions snd Propar
Praciices that could éve 8 sgnifcsn| insncisl effec
or b abilfy of this auhorey 0 conduct its
businiaas oF manags 18 rances

| has anfy daane whal i hes G legal power o do and ey
camaied wih Srocer Practices in doing o

4. We provided prapes coportuniy diring Bie e for
i enercisn of alactons’ fights m scoordenon with tha
requirerneres of P Accourds ard Al Reguilaliars

duriy i vaar gaee all persarrs neesisd he aBsetanidy o
mEpoct s asl questions abow the authordy s eccoimie

5. W canmied aid §r sseETiard of Mn Fisks Boing Mis
muhaly e ok approprisie sleps 1o manage Thaes
risim, inciuding a infrmduction of inbemal controds. sndior
il INBUFARCS coveT WA requ e,

oonsiveved ang poswmiod e Snanoied sno' offmy risks £
facas ang desd willy fhem Brapwiy

i, We maintained fhroughou the Yoo an odoguale and
eflacdive syslorm of Irdamal duelll B ths sceairimg
records and comtnal systems

| amwnged for o competunt persan, independond of the fnancial
covifrods amd proceduiss, (6 g ol Ghesihae viea o whelihe
e cordrods st the peads of e sreeer sutfody

T. Wea ook appropriaba -l'\-'J-.I.:II'I-I:Ir'I all mattefs rewad
i Fepares fram intamal ard-exbearmel auEs

‘. FEsaarcial (o Faalleve Seougnt la ite atterRon By reannal ana
| avtermy st

1 W consiierad whathar any Bigaticn, |inbilfes or
commitmante, overte or immeacbons, pecurfing ai e
durryg or afer the year-and, have o financial impod ob
i Authonty anid, wham spproprais, have incdod Som
it ifre mccountirg miatamenla

8. (For loal pounciie orty) Trust funde including
Ghatlinble, Inaur capadity as [ sala maraging
trusims we dschamged our scoountablily
msponmsibitios for te fund|s)ussats, irdoding
Enancial rapedting and, il required, indepandant
ea@mineice ar audi

SIS LN AN

v

| disoisead evarything if should have show' ¥z business solinty
i AUTAI e e CTLATING @ WUTIE faking DYece aifer Ehe ear
| ard f raleiaif

faa mal &Y of g5 rassonsiifilen whens, &5 o oy

‘Please provide explanations to the external suditor on a separate sheet for each Ne' meponse and describe
how the sutharity will address the weaknesses ideniified. These sheets must be published with the Annusl

Governance Statement.
Thia Annual Govenmance Ststemant was approved al a
meating of the msthority om

o5 |05 (2085

and mcondsd 88 minute rofarencs;

ok

Signed by the Chalr-and Clerk of the maeling wharns
E“er'a!mm

Chair

Clerk

www. stedhamwithiping-pc.gov.uk
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Section 2 — Accounting Statements 2024/25 for

STEDHAM WITH IPING PARISH COUNCIL

3N it ane

P

Flayse r-.-.uE:ﬁ' Agurms M nasesl £F. Do ol fasve any

bogies: infank el gt £ or AW betancoes. AN fpees mensl

Iod do undodping frianaal reoonds

I. Balances Drough Tatal batancey ang regenves of the begnning af' dhe year

fomwand 13,8954 19,311 | &= ecorded in the francisl records. Valus musd agres 1o
. Bax & af pranaous pear

2. {+) Pracopt or Rates and Totad emownt of preceapf (o for (D8 mies and loviss)
Levies 25000 25,000 | recarvad or recaivahie in the year Exclude any grants

recafved

1. 4] Total ofher iy Ty —— racapiy 83 recarded in the cashbook lass

14510 17,618] the precept or rafeadevies received (ke 7). inciude any
grants received.

i, (-] Siaff cosls Tolal evpendifire of papments rrade fo and an bahall

af all srmpaysss. Includs pross salanss ang wagas,
5‘323 Ej#n empiaynns MW coninbubons, mmplopecy pansion
Conbulions, gratiulies BV SOVETaNCe payments

5. (-1 Loan inieresticapiiad Total sxpendiurs o papments of capdal and infenes
e By MBENE ] 0| made dering the year an the aufhonly's borowdngs (11 any)

i (=18 athar paymeanis i Tolal axpandifure ar payments s sscorded n the coah-

28 830 A0 403 | bopk lexs stalf conts (ine 4) and foan infere sbicapim
repaymanis (fine 5)
. (=] Balances carried | Tofal batanc=s and resenes & Nis &nd of e pesr Wl
forward 19,311| 15,187 | aqual ¢ 1203 - (4+5+6]
I
(8 Totel vikos cloastignd | The s of ai current and depoet Bank seeounts, cash
shor 1erm investrmenta 20,087 16548 | hoidings and shart-term mverbments Held s o 57 Maych =
To agres with bank reconciliation.

1 Totsl fixed sssals plus Thi vaiue of all the propery the slbemy owns — & & made
imng lerm investmenis 55 183 72.081| up ofall s fixod assots and fong term invesiments as af
@O BS581E 37 Mamn

i 0. Totsd bomewings The udalamaieng copdal balemos as-af 31 Maeh of &if loans

0 B from third parties (including PWLE]

For Locsl Counclls Dnly

i 11 Disclosire note re Trual funda
|cEuEmng Eﬂﬂntmﬂ'l | f

el TR

| B R S

| '|1|§. [heslmalre nole e ll'l.'l5.1 fuirgs
[mofuding charitabia) |

Tha Colmel, 83 a bady corpovals, adcls 68 sols ustes and
in respavsibie for managing Thest funds or assels

| Tha figures in ihs scoounting sfstemenss sbove

| mnoliide any Truai ronsoolions

| eartify thad Tor the year ended 31 March 2025 the Accountng
Blaternents in this Annual Sovernance and Accountability
Return have basn prepared on efther 2 resceipts and payments
or income and expandibure basls following the guidance in
Governance and Accountabilfy for Semalier Authorites — &
Praciilinners' Guidé to Proper Practces and presant falrly
the financial pesition of this autharity.

Signed by Responsible Financial Officer bafore baing

e

05 /f.:rﬁ / BOAS

Clate

| 1 cosfirmn 1hai these Accounlig Sialamants wang

spproved by this authority on this dete:
{::'5"}05/&@&5

as rocorded In minute reference:
o. -3

Signed by Chair of the mesfing whane the Accounting

Annual Governance and Accountabiity Return 2024725 Form 3
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Section 3 — External Auditor's Report and Certificate 2024/25

In respect of STEDHAM WITH IPING PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority

Cur responsibiity 22 suditons to compiste a imited assurance review i sef out by the National Audit Office (NAD). A Imited
assuance review s not a full statutory audit, | does not constiute an audit camied out in Bccondancs with Intemational
Standards on Auditing (LK & Ireland) and hence it does pot provide the same level of assurance that such an audit would.
Tha LIK Govemmant has detesmined fhat & lower level of assuranos than that provided by a full statutory sudit is appropriste
for thoss local public bodies with the lowaest levels of spending.

| ncdar & lrmitind assurmnos rrdew, thesudior iz responsible for reviewing Sections 1 and 2 of the Annual Govemanos and

Accouniability Ratum in accordance with NAD Audiior Guidancs Note 02 (AGN 02 as msued by the NAD on behall of the
Compirober and Auditor General AGN 02 is avaiable from the NAD wabsite -

hittps:iwwiw. nao.ong. ukicode-audi-practoaguidance-and-information-Tor-auditors! |

This autharity is responsible for ansuring that its financial managemant s adaguate and affacthve and that it has

a sound syatam of intemal controf, The autharity prepares an Annual Goverfiants and Agcountabidlity Retum in
acoardance with Fropar Fractices which:

* sumimarises the accounting records for the year ended 31 March 2025, snd

+ gonfirme and provides assurance on hose matbers that are relevant i our dulles and responsibliiies as exiemal suditors.

2 External auditor's limited assurance opinion 2024/25

huﬂlm  on the basa of our review of Sactions 1 and Z of the Annial Gossemanco mw%ﬂ |
[L'Erul 1 and 2 ol e Annupl Govemancs and Acooun isbiity Rebam i fn sccordaroe with Proped anid

il e oo o duF BRERon giving causa 4 asnoern fhat refavant logisiabon ard eguistory requinsmertin hatve el bean mel
{*hakls @e ppORiaka)

{corfihie on a pepatEe ehael I regulied)

Githar matans not ARocling aur nEenion wiich we: i fo the attenbion af e dihority:

|eontinE on @ soparats chioat ¥ reguinsd)

3 External auditor certificate 2024/25

We cerlify/do not certify” that we have compisted our review of Sections 1 and 2 of the Annual Governance and
Accountabdity Retum, and discharged our responsibilities under the Local Audit and Accountabllity Act
2014, for the year ended 31 March 2025,

Wi do ol cedlify complition becales:

Exiamat Auditor Mame

Extamad Auditor Sigraturs Cate
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